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City of Cashmere 
101 Woodring Street 

Cashmere, WA  98815 

Phone (509) 782-3513    Fax (509) 782-2840 
 

 CASHMERE CITY PLANNING COMMISSION 
MONDAY, FEBRUARY 7, 2022 

5:00 P.M. 
 

AGENDA 
 

THE PUBLIC CAN ATTEND IN PERSON, CALL-IN OR LOG-IN TO ZOOM TO PARTICIPATE IN THE 
PLANNING COMMISSION MEETING. PLEASE CALL-IN OR LOGIN 5 MINUTES PRIOR TO MEETING.  

To Join the Meeting Go To: https://zoom.us 
Meeting ID: 882 719 9871       Passcode: 788276 

Audio Only: PH# 1-(253)-215-8782 
 
CALL TO ORDER:   
 
ATTENDANCE: 
 
APPROVAL OF MINUTES: 
Approval of January 3, 2022 meetings minutes.   
 
CORRENSPONDENCE: 
 
ANNOUNCEMENTS & INFORMATION: 
Joint City Council and Planning Commission meeting: 6:00 PM February 28th at City Hall 
Public Forum (PROS Plan, Trails, Lagoon Development): 6:00 PM March 21st at Riverside Center 
Evergreen Road development 
 
BUSINESS ITEMS: 

1. Review and, if necessary, amend Cashmere Municipal Code Chapter 2.48 – Planning Commission  
2. Appointment of Officers 
3. Topics for joint meeting with City Council 
4. Parks, Recreation and Open Space (PROS) Plan 
5. Lagoon Development  
6. Topics for next meeting 

 
ADJOURNMENT: 

https://zoom.us/


MINUTES OF THE CASHMERE PLANNING COMMISSION MEETING 
MONDAY JANUARY 3, 2022 5:00 PM  
 
OPENING 
The meeting began at 5:07 PM and Croci recorded the meeting minutes. 
 
ATTENDANCE 
 Present  Not Present 
Board: Maureen Lewison     
 Paul Kinser  
 Kirk Esmond        
 Paul Nelson          
 Charlie Cruickshank  
 Matthew Walgren 
         
Staff: Director of Operations, Steve Croci 
 Perteet Inc, Christina Wollman 
   
 
APPROVAL OF MINUTES Minutes from December 6, 2021 were approved (6-0).   
 
CORRESPONDENCE Nothing new to report. 
 
ANNOUNCEMENT & INFORMATION 
The public hearing regarding residential development off Olive Street and Kennedy Road 
occurred at the end of December.  No new issues were identified, and the findings should be 
available in January.   
 
 
AGENDA ITEMS 
1. Parks, Recreation and Open Space (PROS) Plan and Lagoon Development 
PC members took the PROS/Lagoon Development draft on-line survey and discussed the 
survey itself and the results.  Main points to improve the survey include: 

- Developing a rating system to prioritize what activities, uses, features and/or locations 
are most important to the community.  
- Determining where existing funds should be spent.  
- Determining if the community is willing to pay additional money to support and 
improve the parks, pool and open spaces. 
- Developing a Spanish version of the survey and promoting the Latinx community 
members involvement in the PROS plan process. 
- Identifying that the ethnicity questions are to ensure that the whole community is 
represented.  
- Incorporating or considering the how the school district’s property fits into the PROS 
Plan particularly to vacant property above the high school.   

 
2. Joint Planning Commission and City Council meeting  
Potential topics include PROS plan, lagoon development, recreation coordinator position, 
where to generate growth and tourism. 



3. Topics for next meeting 
Topics for the Joint Planning Commission and City Council meeting 
PROS Plan 
Lagoon Development 
 

Meeting adjourned by 6:50 PM.   



Chapter 2.48 

PLANNING COMMISSION* 

Sections: 

2.48.010    Created – Membership – Terms, appointment, and compensation. 

2.48.020    Officers. 

2.48.030    Secretary. 

2.48.040    Commissioner attendance. 

2.48.050    Quorum. 

2.48.060    Powers and duties. 

2.48.070    Meetings. 

2.48.080    Order of business and agenda format. 

2.48.090    Public hearings. 

2.48.100    Voting. 

2.48.110    Conflict of interest. 

2.48.120    Ex parte communication. 

2.48.130    Amendments. 

*Prior legislation: Ords. 233, 681, 723, 871, 988, 1009, 1043, 1056 and 1099. 

2.48.010 Created – Membership – Terms, appointment, and 

compensation.  

There is established a planning commission, consisting of seven members who shall serve 

without compensation and be selected as follows: 

A. All members shall be selected by the mayor and confirmed by the city council. 

B. At the time of appointment and throughout their term of office, each member of 

the planning commission shall reside within the city urban growth area. Any member who 

ceases to qualify as a member of the planning commission under this subsection during his/her 

term of office, shall forfeit the office. 

C. The terms for the positions shall be staggered. Planning commission members in positions 1, 

2 and 3 have been appointed to terms expiring December 31, 

2013. Planning commission members in positions 4, 5, 6, and 7 have been appointed to terms 

expiring December 31, 2011. Following the expiration of the aforestated terms, each member 

appointed to a planning commission position shall serve for four years, except as otherwise 

provided in this chapter. 

D. Vacancies occurring, other than through the expiration of terms, shall be filled for the 

unexpired term of the position number vacated. 
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E. Prior to the expiration of any term, a notice of the expiration of the term and existence of the 

opening on the planning commission shall be advertised at least once in the city’s newspaper of 

record. Individuals serving on the planning commission may re-apply to continue to serve 

following the expiration of a term. (Ord. 1185 § 1, 2011). 

2.48.020 Officers.  

The planning commission officers shall consist of a chairperson and vice chairperson, who shall 

be nominated by the planning commission members and elected by a majority vote. Officers’ 

terms shall be for one calendar year. Officers shall serve until 

the planning commission members nominate and elect new officers. Officer nominations and 

elections shall be conducted at the first regular planning commission meeting held in each 

calendar year. A member of the planning commission may serve as the chairperson for no 

more than two consecutive calendar years. The vice chairperson shall act as the chairperson in 

the absence of the chairperson. The chairperson and vice chairperson may make motions, 

second motions, and vote just as any other planning commission member. (Ord. 1185 § 1, 

2011). 

2.48.030 Secretary.  

The mayor shall designate a city employee to serve as secretary to the planning commission. It 

shall be the duty of the secretary to document planning commissioner attendance at meetings, 

prepare minutes of all planning commission meetings, and provide copies of the minutes, 

including planning commission member attendance documentation, to the mayor and city 

council in a timely manner as directed by the mayor. (Ord. 1185 § 1, 2011). 

2.48.040 Commissioner attendance.  

Any commissioner anticipating to be absent from any planning commission meeting shall notify 

the secretary at least 24 hours in advance. The secretary shall document the notice in the 

minutes of the planning commission meeting and provide immediate written notice to the 

mayor when any commissioner fails to attend three consecutive regularly scheduled meetings 

or five regularly scheduled meetings in a calendar year. The mayor shall review and consider 

the commissioner notices of intended absence, if any, and decide whether 

the commissioner should be removed from the planning commission. In the event the mayor 

determines that the planning commission member should be removed from 

the planning commission, the mayor shall provide notice of this written decision to 

the planning commission secretary, chairperson, and the 

removed planning commission member within 15 days following receipt of the written notice 

from the secretary. (Ord. 1185 § 1, 2011). 

2.48.050 Quorum.  



A majority of the membership of the planning commission shall constitute a quorum for 

transaction of business. Unless otherwise specified by state law or city ordinance, (1) a quorum 

shall be required for the transaction of any business of the planning commission, and (2) in 

actions requiring a vote of the planning commission, a favorable vote of the majority of the 

quorum shall be required for approval of all motions. Any action taken at a regular or special 

meeting of the planning commission shall be deemed and taken as an action of 

the planning commission. (Ord. 1185 § 1, 2011). 

2.48.060 Powers and duties.  

A. The planning commission shall have all powers and perform all duties specified for 

the planning agency in Chapter 35A.63 RCW, as the same exists now or may hereafter be 

amended, together with any other duties or authorities which may be conferred upon 

the planning commission by the laws of the state or the ordinances or resolutions of the city; 

provided, that nothing in this chapter shall be construed as limiting the right of the city to 

exercise any power granted to any class of city as provided by law. 

B. Specific Matters. The city council may refer to the planning commission for its review, 

recommendation, and report any ordinance, resolution, or other proposal relating to matters 

and subjects upon which the city council determines planning commission review, 

recommendation and report is desirable. In any such instances, the planning commission shall 

promptly review the matter and make its recommendation and report to the city council. 

C. Rules of Procedure. The planning commission may adopt rules of procedure for the conduct 

of meetings and other functions delegated to the planning commission by the city council; 

provided, that the rules of procedure adopted shall be in accordance with state laws, this 

chapter, and other city ordinances. The rules of procedure need not be approved by the city 

council. 

D. Prior Actions of the Planning Commission. All previous actions of and business transacted by 

and/or under the auspices of or on behalf of or in the capacity of the planning commission are 

ratified and approved by the city council. (Ord. 1185 § 1, 2011). 

2.48.070 Meetings.  

A. Regular meetings of the city planning commission shall be held on the first Monday of each 

month, beginning at 5:00 p.m. at City Hall, or at such other location as 

the planning commission may, from time to time, direct. All planning commission meetings 

shall be subject to the State of Washington Open Public Meetings Act. 

B. When a regular planning commission meeting is scheduled to occur on a day designated as a 

city holiday, as the same exists now or may hereafter be amended, the 

regular planning commission meeting shall be held on the following business day, beginning at 

5:00 p.m. 



C. Special meetings of the planning commission may be called and conducted pursuant to the 

provisions of the State of Washington Open Public Meetings Act. 

D. All public hearings of the planning commission shall be tape recorded. Minutes of all public 

meetings of the planning commission shall be kept in compliance with generally accepted 

records management standards applicable to planning commission meetings in the state of 

Washington. 

E. During the first quarter of each year, the city council and planning commission shall hold a 

joint public meeting for the purpose of reviewing community-wide planning-related issues and 

the annual work plan of the planning commission. (Ord. 1185 § 1, 2011). 

2.48.080 Order of business and agenda format.  

Unless otherwise determined by the planning commission at the commencement of a meeting, 

the general order of business and agenda format for planning commission meetings shall be as 

follows: 

A. Roll call attendance; 

B. Approval of minutes of previous meeting(s); 

C. Correspondence; 

D. Report of officers and committees; 

E. Old business; 

F. New business; 

G. Adjournment. (Ord. 1185 § 1, 2011). 

2.48.090 Public hearings.  

In addition to regular planning commission meetings and those hearings required by law, 

the planning commission may, at its discretion, hold special public hearings when 

the planning commission determines such hearings would be in the best interest of the public. 

The following rules and procedures shall apply to all hearings held by the planning commission: 

A. Notice of any special public hearing of the planning commission shall be published at least 

once in the official city newspaper of record. 

B. The record of each hearing conducted by the planning commission shall include, but not be 

limited to the following materials, documents, and records: 



1. The application or petition; 

2. The department staff report; 

3. All evidence received, which shall include oral testimony given at the hearing, all 

exhibits and other materials provided for consideration by the planning commission; 

4. A statement of all matters upon which the planning commission determines that it 

should take official notice; 

5. Tape recording of the hearing; 

6. The environmental determination made pursuant to state law and CMC Title 18 (if 

applicable); 

7. Recommendation of staff containing the findings of fact and conclusions of law upon 

which the recommendation is based; and 

8. Any other plans, reports, or documents required by applicable local, state or federal 

regulations. 

C. A record of all hearings shall be kept in the form of minutes and a record shall be kept of 

those speaking before the planning commission. 

D. The procedures for all hearings held by the planning commission shall be generally as 

follows: 

1. The chairperson shall declare the public hearing open. 

2. The chairperson shall advise that everyone present will be given an opportunity to be 

heard and state that the hearing is being recorded and that prior to speaking, each 

individual shall be required to state their name and address for the record. 

3. If the hearing is on a quasi-judicial matter and the Appearance of Fairness Act applies, 

the chairperson shall conduct the following inquiry: 

a. The chairperson shall request anyone who has an objection to the chairperson or 

any other planning commission member participating to state so now and provide 

the reasons for the objection on the record. 

b. The chairperson shall ask the planning commission members if any have an 

interest in the property or issues to be presented. The chairperson shall 

ask planning commission members if they can hear and consider this matter in a fair 

and objective manner. 
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c. The chairperson shall request any member of the planning commission to place on 

the record the substance of any communication each has had outside of the hearing 

with opponents or proponents on the issue to be heard. After the communication is 

placed on the record, the chairperson shall request whether any interested 

individuals wish to challenge whether the planning commission member shall hear 

and consider the matter. 

d. Any planning commission member challenged shall determine whether they 

should step down and remove themselves from the hearing room. 

4. The chairperson shall request city staff to make its presentation. 

5. The applicant or petitioner shall be invited to comment. 

6. The chairperson shall invite comments from citizens in favor of the proposal. 

7. The chairperson shall invite comments from citizens against the proposal. 

8. The chairperson shall invite the applicant to rebut the opposition position. 

9. The chairperson shall request whether the planning commission members have 

questions of the applicant/petitioner, citizens, or city staff. 

10. The chairperson shall declare the public hearing closed. 

11. The planning commission shall deliberate on the record and discuss potential findings 

of fact, conclusions of law, and action. (Ord. 1185 § 1, 2011). 

2.48.100 Voting.  

The minutes of each planning commission meeting shall record by roll call the votes of 

each planning commission member whether for or against a proposal or an abstention. A 

refusal to vote shall be considered and recorded as an abstention and all abstentions shall be 

counted as votes against the pending motion for purposes of determining whether a motion 

has passed. A tie vote shall be considered a denial of the motion. 

The chairperson shall request an explanation from any planning commissioner refusing to vote 

or abstaining from voting on any matter and the explanation, if any is provided, shall be 

recorded in the minutes of the planning commission meeting. 

Unless otherwise provided by law, a vote of the planning commission may be to recommend 

approval with conditions and revisions to the application or proposal. Non-

participating planning commission members with an Appearance of Fairness Act or with an 

ethical or financial conflict of interest with respect to the matter being voted upon shall be 



considered absent from the meeting for purposes of determining whether a quorum exists to 

consider the matter. (Ord. 1185 § 1, 2011). 

2.48.110 Conflict of interest.  

Planning commission members shall declare a conflict of interest and abstain from 

participating in a hearing or deliberations on a request when: 

A. The planning commission member or a family member by blood or marriage is involved in 

any matter upon which a planning commission recommendation is sought; 

B. The planning commission member has a business or financial interest in the property 

involved in the request, or has a business or financial interest in the applicant’s company, 

agency, or association; and/or 

C. The planning commission member has: (1) an Appearance of Fairness Act conflict of interest 

with respect to any quasi-judicial matter, or (2) a common law or statutory ethical or financial 

conflict of interest under Washington State law. 

Any planning commission member who determines he or she should not participate due to a 

conflict of interest should state the nature of the conflict on the record of the meeting of 

the planning commission and leave the meeting room where the planning commission meeting 

or hearing is being conducted. (Ord. 1185 § 1, 2011). 

2.48.120 Ex parte communication.  

Planning commission members shall avoid ex parte communications with applicants and 

opponents on quasi-judicial matters pending before the planning commission. To the extent ex 

parte communications occur, each planning commission member shall state on the record of 

each planning commission meeting and/or hearing when the matter is considered the 

substance of the ex parte communication and confirm that the planning commission member 

can fairly and impartially consider the request. In the event the planning commissioner is 

unable to state that he or she can consider impartially the pending request, 

the planning commission member shall so state on the record of 

the planning commission meeting or hearing and leave the place where the meeting or hearing 

is being conducted. (Ord. 1185 § 1, 2011). 

2.48.130 Amendments.  

The provisions of this chapter shall be reviewed annually by the planning commission and any 

recommendations for amendment of the provisions of this chapter will be considered and 

forwarded to the city council for possible action. (Ord. 1185 § 1, 2011). 

 


